MBOY «COII N26 um. H.Il.KpacuisHHKOBa»
INPUHATO YTBEPKJIAKO

Ha 3aCe/TaHiH ITpukaz Ne 88 ot 04.05.2023
ITemarornyeckoro Cosera
, 'jIHpeKTop MEOY «COIII Ne6
S BM H.TL: KpaC‘PI.JTBHPII{OBa»

Loy E-l‘z;:r:'l':‘;‘ 3C

IIpaBuna nonb3oBaHusi OHOIMOTEKOT

bubmiorexa MBOY «COIIl Ne6 mm. H.II. KpacunsHukoBay» padoraer ¢ 8.30 mo 16.30,
BBIXOMHOH JIeHB — cy00o0Ta, BOCKpECEHbE, CAaHWTApHBIM [ACHB — IOCIEHWH TOHEIESTEHUK
MecsIa.

1. ITopsinox moIb30BaHUsI OHOJIHOTEKOH

1.1. 3ammcer yuarmmxcs 00pa3oBaTelIbHOM OpraHu3aldd B OHOJIMOTEKY IPOH3BOJIUTCS 110
CITMCOYHOMY COCTaBY Kjlacca B HWHIMBHIYATbHOM TOPAAKE, TENArOTHYECKHX W HHBIX
pabOTHHKOB 00pa30BaTEIbHOM OpPraHW3allid, POJAHTENeH (MHBIX 3aKOHHBIX MpejCTaBHTENEH)
y4amuxcest — 110 IaciopTy.

1.2. Tlepepeructpanus moib30BaTeneii OHOIMOTEKH TPON3BOAUTCS €KETOIHO.

1.3.  JIOKYMEHTOM, IOJITBEPK/IAIONIMM [IPaBO  I10JB30BaHUS OMOIHMOTEKOH, SABISETCS
YUTATEIECKUI QopMyIIsp.

1.4. Yurarenbcknii popmynsp GuUKCHpyeT AaTy BBIIAYM MONB30BATENIO JOKYMEHTOB M3 (DOHIA
OnOIMOTEKN U UX BO3BpALIECHUS B OUOIHOTEKY.

2. Ilopsinok NOJIB30BAHHS A00HEMEHTOM
2.1. ITonp30BaTeT UMEIOT TIPABO MOIYYHUTH HA JOM H3 MHOTOTOMHBIX M3/aHHI He Oollee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO.
2.2. MakcuMalIbHBIE CPOKH II0JIB30BAHUS IOKYMEHTAMH:

* yueOHMKH, yueOHBIE TOCOOHS — y4eOHBIH IoJ;

* HAYYHO-TIOMYJNIAPHAS, TTO3HABATENbHAS, XyI0KECTBEHHAS JIATEPATY PA — MECHIL;

* [IePHOIMYUSCKIE N3TAHUS, H3TaHHUS TOBBIIIEHHOTO cripoca — 15 aneid.
2.3. VYuacTHHKH 00pa30oBaTelBHOIO IIpOILECcca MOTYT MPOJUIHTH  CPOK  IOJb30BaHHS
JIOKYMEHTaMH, €CITH Ha HMX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX IT0JIB30BATEIIEH.

3. Tlopsi1oK paGoThl B YHTAIBLHOM 3a71€

3.1. JloxyMeHTBI, IpeIHa3Ha9eHHbIC I pa0OTHI B UATATBHOM 3ajI€, Ha JOM HE BBIIAIOTCSL.

3.2. DHIUKIONEINH, CIPAaBOYHUKH, pEIKHE, LEHHBIE M HMEIONHECs B EIMHCTBEHHOM
IK3EMIUISIPE JOKYMEHTEI BBIIAIOTCS TOIBKO ISl pabOTHI B YUMTAIBHOM 3aJle.

4. llopaxok padoThI ¢ KOMIBITEPOM, PACIIOJI0KEHHBIM B OHOIHOTEKE .
4.1, Pabora ¢ KOMIBIOTEPOM YYaCTHHKaMH 00pa30BaTEILHOIO Ipolecca IIPOM3BOAUTCA 10
rpauKy, YTBEPKICHHOMY PYKOBOJHTENEM 00pa3zoBaTelbHOH OpraHH3alMH, H B IIPHCYTCTBHH
COTpYyIHHMKA OHOIIHOTEKH.

4.2. PaspemaeTcs pabota 3a OJHMM IEPCOHATBHBIM KOMIBIOTEPOM He Oojiee JBYX 4YENIOBEK
OJTHOBPEMEHHO.

4.3, Tlo Bcem BompocaMm Towcka uH(popmanuu B cerd VHTepHeT momb30BaTeIh JIOJDKECH
oOpamarscsi K COTpYIHHKY OHOTHOTEKH.

4.4, 3anpemaeTcst oOpareHne K IIaTHBIM pecypcam cetd MuTepHer.
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5. Iloab30BaTe I OMOJHOTEKH HMEIOT TIPaBo:

5.1. TloayuaTrs monHyro uwHpOpManuioo o cocrase OmbimoredHoro (Goxga, HHOPOPMAIHOHHBIX
pecypeax | ImpeocTaBisieMbIx OubIMoTeKoH yemyrax.

5.2. ITonp30BaThCs CIIPABOYHO-OUOIMOrpadUIecKHM annapaToM OHOIHOTEKH.

5.3. ITonyuaTs KOHCYJIBTAIHOHHYIO TOMOIIIL B IIOUCKE W BEIOOPE HCTOYHHKOB HH(POPMAITHH.

5.4. TlonyyaTh BO BpeMeHHOE IONb30BaHHE Ha aOOHEMEHTE W B YHTAIBHOM 3ajc Ie4YaTHBIC
W3/IaHAs, ayIHOBU3YaIbHBIC IOKYMEHTHI H JIPYTHe HCTOYHUKH HH(pOpMaImn.

5.5. IlpouieBaTs CPOK MOJIB30BaHHUS JJOKYMEHTAMH.

5.6. Ilomyuars Ttemarudeckue, (axkTorpadudeckue, yTodHsOmMe M OubmMorpaduyueckue
CIIpaBKM Ha OCHOBE (hOHIa OMOMMOTEKH.

5.7. Iomyyars KOHCYJIBTAIMOHHYIO MMOMOIIL B padoTe ¢ WH(pOpMaNueil Ha HETpaaHIHOHHBIX
HOCHTEJISIX TIPH 110JIb30BAHUH 3JIEKTPOHHBIM ¥ HHBIM 000pYI0BaHUEM.

5.8. YuacTBOBaTh B MEPONIPHITHSIX, IPOBOIAMBIX OHOTHOTEKOH.

5.9. Ilonp3oBarbes MIATHBIMH YCIYraMH, IPEIOCTaBIsSeMBIMH OHOMMOTEKOM, COTIacHO yCTaBy
oOpazoBaTeTbHONH OpraHM3allid M TOJIOXKEHHIO O TUIaTHBIX YCIIyTax, YTBEpKICHHOMY
pyKOBOIHTEIEM 00pa30BaTEILHOM OpraHu3ainn.

5.10. OOpamarsest Juist  pa3peiieHus KOHQIUKTHOH  CHTyallMH K  PYKOBOAHTEIIO
oOpazoBaTeIbHON OpraHH3aliH.

6. Ilostb30BaTen HMOIMOTEKH 00A3AHBI:

6.1. Cobmo1aTh NpaBHIIa MOIL30BaHNs OMOIHOTEKOH.

6.2. BepesKHO OTHOCHTBCS K TTPOU3BEICHHUSM TeYaTH (He BBIPBIBATH M HE 3arndarh CTPAHMIBI, HE
JenaTh B KHHTAX TOIYEPKHBAaHWH, NTOMETOK), HHBIM JIOKYMEHTaM Ha Pa3lIMUHBIX HOCHTEISX,
000py/1I0BaHHUIO, HHBEHTAPIO.

6.3. TlouiepKuBaTh TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyNEe OMONIMOTEKH,
pacoIokKEeHHs KapTOUYEK B KATAJI0Tax ¥ KapTOTEKax.

6.4. ITomp30BaTHCS IECHHBIMA M CITPABOYHBIMU JOKYMEHTAMH TOJIBKO B IOMEIIEHHH OHOMHOTEKH.
6.5. Tlpu mosyuyeHun JNOKYMEHTOB yOeIUThCA B OTCYTCTBHH JS(EKTOB, a NPH MX 0OHApPYKECHUH
npouH(opmupoBars 00 3ToM padoTHuKa OnMOMMOTEKH. OTBETCTBEHHOCTH 3a OOHApPYKECHHBIE
ne(eKThI B caBaeMbIX JOKYMEHTaX HeCeT IOCIIeHHI MOIB30BaTeIb.

6.6. PactinceiBaThest B 9MTATEIHCKOM (DOPMYJIISpE 3a KAy IbIH OTydeHHBIH IOKYMEHT.

6.7. Bo3BpamaTh u31aHus B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

6.8. 3aMeHSTh JIOKYMEHThl OMOJIHOTEKH B cIydae WX yTpaTbl HJIM TIOPYM MM pPaBHOILEHHBIMH
nub0  KOMIIEHCHpOBaTh yuiepd B pasmepe, YCTAaHOBICHHOM IIPABHJIAMHM  I10Jb30BaHHs
OubIMOTEKON.

6.9. Bo3Bpamarh M3/aHHsI 110 HCTEYEHHHM Cpoka oOydeHHus: Mjin paboTel B 00pa3oBaTelbHOH
OpraHH3aIiH.

7. Ilpasa u o6s13aHHOCTH ONOIHOTEKH
7.1. bubmworeka B CBOEH JEATENHHOCTH OOECIEUHMBACT pEaM3alHI0 IIpaB I0JIb30BATENCH,
YCTAHOBJIEHHBIX pas/iesioM 5 Hacrosuux [IpaBui.
7.2. bubaunoTexa o0CITyKHBAET 110JIb30BaTENeH B COOTBETCTBUH ¢ Ilom0)keHHEM O IEATEIBHOCTH
MIKOJIbHOM OMOIHOTeKH B HAacTosMu [IpaBunamu.
7.3. bubnmoreka obs13ana:

* WHQOPMHPOBATH MOJBE30BaTelell 000 BceX BHAAX TPEAOCTaBIIsIEMBIX OHOIMOTEKOH
YCIyT;

* 00ECIIEYN TS 10JIb30BATENSIM BO3MOYKHOCTE MOJTh30BaHMs BceMu (OHIaMHU OHOIMOTEKH;

* 00eCcIeunTh BBICOKYIO KYJIBTYPY OOCTY:KHBaHHS: OKa3bIBATh [10JIE30BATEIAM IIOMOIIb B
BEIOOpE HEOOXOIMMBIX IPOM3BEJCHUN MEYaTH M JPYIMX MAarepHalioB, MPOBOIS YCTHBIC
KOHCYJIBTAIIMM, TPEIOCTaBIsii B MX IIOIB30BAHHE KaTallOTH, KAPTOTEKH H HHBIE (HOPMBI
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AH()OPMHPOBAHWS, OpraHWU3ys KHIDKHBIE BBICTaBKH, OmOmmorpadmueckme 0030pbI, IHH
HHOOPMAIIHH H JIPYTHE MEPOIIPHITHS; :

* OCYIIECTBISTH IOCTOSHHBI KOHTPOJIb 3a BO3BPAIlEHHEM B OMOIMOTEKY BBITAHHBIX
KHHUT, IPYTHX MaTepHaloB;

* co3jaBaTh W NOAIEpXKUBaTe B OuOmHOTEeKE KOMMOPTHBIE YCIOBHS Ul PabOTHI
I10JIb30BATEIEH.
7.4. bubnwoTeka BIpase NPHMEHSATh MITpadHbIe CAHKIMU K MOJB30BATEIISIM, HE BO3BPATHBIIHM
JTATEpaTypy.

8. OTBETCTBEHHOCTH MOJIL30BATE/Iei OHOIHOTEKH
8.1. BosmeleHue moJp30BaTelsMe yiepba JomyckaeTcs B (popMe 3aMeHBI YTEPSHHOTO pecypea
PaBHOIICHHBIM.



